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The professional engineer (CSI) warrants that he has not employed or retained any company 
or person, other than a bona fide employee working solely for the professional engineer to 
solicit or secure this agreement and that he has not paid or agreed to pay any person, 
company, corporation, firm or individual, other than a bona fide employee working solely for 
the professional engineer any fee, commission, percentage, gift or other consideration 
contingent upon or resulting from the award or making of this agreement. 
 

 

 

 

(THIS AREA INTENTIONALLY LEFT BLANK) 
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We trust that this working arrangement is agreeable with you, and if so, would appreciate 
execution of this Letter-of-Agreement in the appropriate spaces provided below and the return 
of one executed copy of same to this office.  This Agreement may be void if not executed 
within 30 days.  
 
Sincerely,   
CHASTAIN-SKILLMAN, INC.  
 
 
Doug Forni, P.E. 
Senior Project Manager 
 
Enclosures:  Exhibit A 
  Public Records Contract Language 
 

*Please Note: The following documents MUST be completed* 
 
APPROVED AND ACCEPTED THIS  DAY OF    , 2021, 
FOR CITY OF LAKE WALES. 
 
Attest: 

 
             
 Authorized Representative Witness  
 
Senior Project Manager          
 Print Name & Title Print Name & Title  
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Client Accounts Payable Information 

 
Contact Information 
 
Company Name:  

Company Address:  

AP Department Phone No. 
& Contact: 

 

AP Department Email:  

 
Project Point of Contact 
 
Project Manager (Client):  

Project Manager Phone 
No.: 

 

Project Manager Email:  

 
Invoicing 
 
Delivery Method: 
 ☐ Email to: 
________________________________________________________________ 
 ☐ Mail to: 
__________________________________________________________________ 
  Attn:_________________________________________ 
 
Special Request*: 
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
___________________________________ 
 

*Please note while we try to accommodate all requests some can simply not be met due to 
software limitations. If we have questions or need more information, we will reach out to you 

within two business days of receiving this form with a signed agreement. * 
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PUBLIC RECORDS 
 
Public Records.  Seller acknowledges that it is acting on behalf of a Public agency and that 
this Agreement is subject to the provisions of §119.0701, Florida Statutes, and that Seller 
must comply with the public records laws of the State of Florida.  Seller shall: 
 
(1)      Keep and maintain public records required by the public agency to perform 
the service. 
 
(2) Upon request from the public agency's custodian of public records, the 
Seller shall provide the public agency with a copy of the requested records or allow the 
records to be inspected or copied within a reasonable time at a cost that does not 
exceed the cost provided in this chapter or as otherwise provided by law. 
 
(3)                The Seller shall ensure that public records that are exempt or confidential 
and exempt from public records disclosure requirements are not disclosed except as 
authorized by law for the duration of the contract term and following completion of the 
contract if the contractor does not transfer the records to the public agency. 
 
(4) The Seller shall, upon completion of the contract, transfer, at no cost, to the 
public agency all public records in possession of the Seller or keep and maintain public 
records required by the public agency to perform the service. If the Seller transfers all 
public records to the public agency upon completion of the contract, the Seller shall 
destroy any duplicate public records that are exempt or confidential and exempt from 
public records disclosure requirements. If the Seller keeps and maintains public records 
upon completion of the contract, the Seller shall meet all applicable requirements for 
retaining public records. All records stored electronically must be provided to the public 
agency, upon request from the public agency's custodian of public records, in a format 
that is compatible with the information technology systems of the public agency. 

(5) A request to inspect or copy public records relating to a public agency's 
contract for services must be made directly to the public agency. If the public agency 
does not possess the requested records, the public agency shall immediately notify the 
Seller of the request, and the Seller must provide the records to the public agency or 
allow the records to be inspected or copied within a reasonable time. 

(6)                If Seller does not comply with a public agency's request for records, the 
public agency shall enforce the contract provisions in accordance with the contract. 

(7)                A Seller who fails to provide the public records to the public agency within a 
reasonable time may be subject to penalties under s. 119.10. 

(8)                If a civil action is filed against a Seller to compel production of public 
records relating to a public agency's contract for services, the court shall assess and 
award against the Seller the reasonable costs of enforcement, including reasonable 
attorney fees, if: 
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(a)                 The court determines that the Seller unlawfully refused to comply with the           
public records request within a reasonable time; and 

(b)                 At least 8 business days before filing the action, the plaintiff provided 
written notice of the public records request, including a statement that the Seller has not 
complied with the request, to the public agency and to the Seller. 

(9)                 A notice complies with subparagraph (8)b if it is sent to the public agency's 
custodian of public records and to the Seller at the Seller's address listed on its contract 
with the public agency or to the Seller's registered agent. Such notices must be sent by 
common carrier delivery service or by registered, Global Express Guaranteed, or 
certified mail, with postage or shipping paid by the sender and with evidence of delivery, 
which may be in an electronic format. 

(10)               A Seller who complies with a public records request within 8 business days 
after the notice is sent is not liable for the reasonable costs of enforcement. 

 
IF THE SELLER HAS QUESTIONS REGARDING THE APPLICATION OF 

CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR'S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT THE 

CUSTODIAN OF PUBLIC RECORDS AT: 
 

City of Lake Wales 
Attn: City Clerk 

201 W. Central Ave 
Lake Wales, FL 33853 
843-678-4182 ext. 270 

jnanek@cityoflakewales.com 
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